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For Assistance
Customer Assistance Center (CAC):

Procurement Accounts Payable
1-888-339-9491 1-888-339-9491
nscmna@mijn.com accounts.payable.na@mjn.com

Direct Suppliers: For Supplier Portal “how to” questions, contact your MJN Category Manager or
Buyer.

Accounts Receivable Status
Note: Transactions in are performed by the MIN Requester in the appropriate MJIN system(s).
Transactions in Blue are performed by the supplier on the Portal.

Gee )y Ceae i
Cart PO Confirmation

1. View PO 1. Create 1. Accept 1. Invoice 1. Open Invoice Check
2. Print PO Confirmation Confirmation 2. Credit Memo 2. Payment Status
3. PO Response/ 2. View 2. Reject

Acknowledgement  Confirmation Confirmation

Document Overview
In the Supplier Portal tab called ‘Accounts Receivable Manager’ suppliers can see the following
information for all invoices and credit memos (portal and non-portal). These items are further defined
below in this document.

o Reference Number

. Due Date

e Amount

e Posting date

e Clearing Document Number

e Clearing Date

e Payment Blocking

e Purchase Order Number
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Open Invoice Check
The ‘Open Invoice Check’ gives Suppliers the ability to view the status of invoices based on (a) date; or
(b) invoice number. The following screen shots display the ability to search by date:

Click the Accounts Receivable Manager tab

SUPO: Man, Meadfgh‘ Y. Personalize | Log Off

werition

Click Accounts Receivable
Manager tab

- —

Welcome to the Global MJN Portal

2. Click ¥ to expand it.

SUPO: Accounts Receivable Man, Meadjghnson® Personalze | Log Of

werition

3. Click Open Invoice Check link 22&n Invoice Check

R HaEateosl any M}g@ Personaize | Log Of
wiricion

: Open Invoice Check
link Deen nvoice Check,
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4, Click the Company in the drop-down (only required if a supplier does business with more than one
MJIN company).

Purchase Order Collaboration

Home | Supplier Portal Adminstration Accounts Receivable Manager

Financial Monitoring
[4]¢] L]

= LEEN NG Search for Open Invoice by Number =]

Delegated User Administration

- Accounts Receivable Display open invoices for
. Account Overview e e = m o 1~
- Open Invoice Check Company’ MJN China (0271) j L
Maiasinuanaie [Todo zlsaleced Date: 2/7/2011 e
| Go|
No search carried out for open invoices

Reference Number Invoice Mumber Due Date Amount Currency Document Type Posting Date Text Payment Blocking

Note: Suppliers have the ability to select the MIJN Company for their specific invoice and payment search
as shown on the screen and drop-down field above. If a supplier does business with one MJN company,
that company will default each time. If a supplier does business with multiple MJN companies, the list of
company names will be sorted alphabetically in the drop-down with the first one being the default. For
example, MJN Canada is before MJN, LLC US and therefore will always be the default. If a supplier
wishes to search on MJN, LLC US they can make that selection in the drop-down.

5. Click Latest Due Date field | Teday ~lto view a dropdown list.

Click Latest Due Date field
(1 Accounts Recenvatie Display open invoices for Today Elia vewia

= Account Dverview wendor: ViR SCENTFIC (0020000002). 7| dropdown list.
i 8. Ches Comgany: W, LLC US (0111)

Latest Due Date: SeecteaDate: (S82010 B

= 0

N0 search carried out for Open iNvoices

Dotais

Reference Number  woice Number DveDate  Amount Currency DecumentType FPostingDate Test Payment Blocking

2] =] <] mow[clote -] =]~
Mo invoice selected for which to display detsils
Order Number Order bem Quantly Unt Text
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7.

Click the appropriate list item Ikl to search upon.

Note: Please Keep in mind that this is a search on Latest Due Date and not Invoice Date.

(2] 2] - | mowlojore] -] -] ~]
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Click the desired invoice to see the associated PO details.

Note: The invoice number entered by a supplier is displayed in the ‘Reference Number’ column.

Wel SUPQ: Suppli —

Sales Manager 2, Mea‘ﬁghqspn 1
Home | Supplier Portal Adminstration | Delegated User Administration | Purchase Order Collaboration WSS R ERENET E] I ETELTETS
Financial Monitoring

KL}

4
| LRV MBS, Search for Open Invoice by Number ERE

v Accounts Recevable Display open invoices for
- Account Overview Vendor: VIR SCIENTIFIC (0040000002) ]~
- Open Invoice Check ST, WO LLC U @111) _|<]
Latest Due Date: | Two days ago v| Selected Date: 2/7/2011 il
[Go|
Open inveices
Detalls
Reference Number Invoice Number Due Date Amount Currency Document Type Posting Date Text Payment Blocking
SUUUUUUZTY DEUﬁJ 133, g 2UTU 400U Ush d-SUSTIVILT. M;‘HIU SIZTZUTU Frec 107 pdyllelu
J 9000000280 5105601353 9/21/2010 4500 UsSD Z4- 5US Inv/Cr. Memo  9/21/2010 Invoice verification
J LSAKJDFASL 5105601361 9/28/2010 147 USD Invoice - Gross 9/28/2010 Invoice verification
J 9000000285 5105601362 9/28/2010 1,260 USD Z4- SUS Inv/Cr. Memo  9/28/2010 Invoice verification
J 9000000286 5105601376 10/4/2010 100 USD Z4- SUS Inv/Cr. Memo  10/5/2010 Free for payment

(=] =] ~] Row|20/or50 [~ ] =] =]
No inveice selected for which to display details
Order Number Order ltem Quantity Unit Text

=lz] -] rowdlero| -] =] =]

Click the Details button _2=%2= | in order to see the corresponding Purchase Order.
Note: The Accounts Receivable Manager displays information for all invoices and credit memos

(portal and non-portal). Only invoices that correspond to a Portal purchase order will display the PO
information shown below. These can be identified as having a ‘Document Type’ beginning with ‘Z’.
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Welcome SUPO: Supplier
Sales Manager 2,

IHome Supplier Portal Adminstration

Meadjohnson*

Nurrition

Delegated User Administration | Purchase Order Collaboration SRS EETIER LETED 1

Financial Monitoring
|4+

ER =]

14
= EEET Nel LW  Search for Open Invoice by Number

- Accounts Receivable Display open invoices for

+ Account Overview Vendor VR SCIENTIFIC (0040000002) | = |
. Open Invoice Check — VN LG US (0917) j
Latest Due Date: |Two days ago ~| selected Date. [2/7/2011 s

=

Open inveices

Details |

Reference Number Invoice Number Due Date Amount Currency Document Type Posting Date Text Payment Blocking
r 9000000279 5105601352 9/21/2010 4,500 USD Z4- SUS Inw/Cr. Memo  9/21/2010 Free for payment
J 9000000280 5105601353 9/21/2010 4500 USD Z4- SUS Inw/Cr. Memo  9/21/2010 Invoice verification
J LSAKJDFASL 5105601361 9/28/2010 147 USD Invoice - Gross 9/28/2010 Invoice verification
J 9000000265 5105601362 9/26/2010 1,260 USD Z4- SUS Inw/Cr. Memo  9/28/2010 Invoice verification
J 9000000286 5105601376 10/4/2010 100 USD Z4- SUS Inw/Cr. Memao  10/5/2010 Free for payment

z|=| ]| Row30ofE0 v | x| =|
Posted by, L
Order items of invoice 5105601352
Order Number Order tem Quantity Unit Text
r 9000001836 00010 10 EA

[z]=] - ['Row|1jora - [~ [ =]

Field Names and Descriptions:

o Reference Number — invoice number entered by a supplier during creation of the Invoice/Credit
memo.

e Due Date — based on the PO/invoice payment terms this date will reflect the approximate date for
payment from MJN.

e Amount — gross amount of invoice to be paid.

e Posting Date — date invoice was posted by MIN A/P.

e Payment Blocking

o Free For Payment: indicates that the invoice will be paid according to payment terms.

o Invoice Verification: indicates that the invoice is blocked due to a quantity and/or price
variance and requires action from the MJN Requester and/or Buyer to be able to resolve
the block.

Blocks occur for the following reasons:

Quantity Variance — quantity invoiced exceeds quantity received.
Price Variance — invoice unit price exceeds POR/GR unit price.
Price & Quantity Variance — quantity and price invoiced is greater than the

guantity and price in the POR/GR.
= Invoice is blocked at the request of MJN Requester or Buyer.
e Purchase Order Number — the PO from MJN that the invoice is associated with.

0 The Accounts Receivable Manager displays information for all invoices and credit memos
(portal and non-portal). Only invoices that correspond to a Portal purchase order will
display the PO information. These can be identified as having a ‘Document Type’
beginning with ‘Z’.
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Account Overview

The ‘Account Overview’ gives suppliers the ability to view the status of the invoices based on (a) date
range; or (b) PO number. In addition to providing the information mentioned above in the ‘Open Invoice
Check’, the ‘Account Overview' also provides the payment status of an invoice.

The following screen shots display the ability to search by date range:

Click the Accounts Receivable Manager tab

SUPO: Man, Mfghﬂ{;pn .

Parsonaiize | Log Off

Click Accounts Receivable
Manager tab

v —

Welcome to the Global MJN Portal

2. Click '* to expand it.

Bersonalize | Log Off

SUPO: Man, ﬂ"eadjgh y.

werition

II '

Accounts Receivable
Click ' to expand it.

3. Click on ‘Account Overview’

I Financial Monitoring
J4]#] 1

I Detailed Navigation i Search Account Owerview: Search Account Crverviewy by PO

* O Accournts Receivable Display postings in my account for
= Account Overview

Wendor: YR SCIENTIFIC (0040000002) | > |
® OppEm (neEe ChEe: Company: | MJN, LLC US (0111) |
Date RaNgS: | ast twva days | Fram: | 1/26/2011 | to: 12802011 Il
=
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4, Click the Company in the drop-down (only required if a supplier does business with more than one
MJIN company).

Welcome SUPO: Supplier Sales

Manager 2, Personalize | Log Off

L

j

I Home Supplier Portal Adminstration Delegated User Administration Purchase Order Collaboration Accounts f

Financial Monitoring
[4]¢] 1
| oomcrevin
* [J Accounts Receivable
= Account Overview
= Open Invoice Check

Company: EMJN China (0271}
MJN China (0271}

Date Range: ) 25502011 to: 272011 7]
N Sweden (0831) il
| Go] MIN, LLC US (0111)
postings ﬂ
Kl | 2

Note: Suppliers have the ability to select the MIN Company for their specific invoice and payment search
as shown on the screen and drop-down field above. If a supplier does business with one MJN company,
that company will default each time. If a supplier does business with multiple MJN companies, the list of
company names will be sorted alphabetically in the drop-down with the first one being the default. For
example, MJN Canada is before MJIN, LLC US and therefore will always be the default. If a supplier
wishes to search on MJN, LLC US they can make that selection in the drop-down.

5. Select the option from the date range and specify the dates for which you need to view the data and
click on ‘Go’.

I Financial Monitoring

[4]¥] 1
I Detailed Navigation i Search Accourt Creerviesy Search Account Crwerviewy by PO
¥ [0 Accounts Receivable Display postings in my account for
* Account Overview Wendar: YWWWR SCIENTIFIC (0040000002) | |
* Open Invoice Check Company: | MIN LLG LIS (0111 |
Date Rangde: (| aet two days | From: 17262011 tor /262011 Iai
0 “
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6. After clicking Go, you should be presented with the status of the invoices within the date range you've
selected.

Search Accourt Overview by PO IDE

Display postings in my account for

“endor. R SCIENTIFIC (0040000002) ﬂ
Company: MM, LLC US (0111) ﬂ
Date: R&NOE: | Selected date range... | ™| From: [10/1/2010 tor (172852011 [
(6]
Account postings
Details

Reterence Mumber  Invoice Number  Due Date Amourt  Currency  Documert Type Posting Date Text  Payment Difference Method of Paymert  Clearing Doc. Mumber  Clearing Date Payment Blocking
J TESTINGRTYM0 1700000163 1002572010 5 UsD Wendor Documert 124372010 1700000163 12132010 Free for paymert
J TESTINGRTYM0 1700000163 1002572010 5 UsD Wendor Documert 124372010 1700000163 12132010 Free for paymert
J TESTINGRTY10 1800000657 102572010 5 UsD Wendor Invoice 12132010 1700000163 12132010 Free for payment
J TESTINGRTY0 1900000837 1002572010 5 UsD Wendor Invoice 12132010 1700000163 12132010 Free for payment
J TESTINGRTY0 1700000165 as00n 5,900 USD Wendor Document 121472010 1700000165 121472010 Free for payment

=] 2| »| Rowe 80/0f 57 ~| =] x|

Ho invoice selected for which to display details

Crder Mumber  Order kem  Quantity  Unt  Text

| =] =] Row[aleto | ~| =] =]

Field Names and Descriptions:

e Clearing Document Number — is transmitted as part of the payment. When the bank has made
payment to the supplier, this number can be used to apply the payment to the appropriate
invoices and purchase orders.

e Clearing Date — payment date.

END-OF-DOCUMENT
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